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Version Control 
 

Version  Date Author Changes made:  

0.1 11.4.19 Sarah R  Grammar testing taken out of Y2  

 Appraisal instead of performance 
management 

 Repetition of explanation of phonics test. 
 

0.2 21.2.20 Sarah R  Class track to be used for foundation 
subjects only 

 Added Y4 MTC check 

 Reading records passed onto teachers- 
taken out 

 Handwriting competition in ROA- taken 
out. 

 Foundation subjects recorded on otrack 
each term 

 Core subjects recorded on otrack each 
half term 

 No longer keeping pink folders. 

 New progress meeting section 
 

0.3 1.9.21 Anna B  Added new logo 

 Class track updated to O Track formative 
assessments 

 Added Reception Baseline to statutory 
assessments 

 Updated end of Reception information to 
…children are assessed against the Early 
Learning Goals set out in the Statutory 
Framework. 

 Updated phonics screening check 
information for 2021-22 academic year 

 Additional summative assessment section 
updated to reflect EYFS Birth to Five 
Matters and include Year 1 baseline. 

 Writing assessment changed from half 
termly to termly 

 Updated assessment process 

 Added ‘working with colleagues across 
the MAT’ to moderation section 

 Core progress meetings changed to 
termly 
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The Assessment policy outlines the purpose, nature and management of assessment in our 
school.  
 
Assessment should: 
 

 Actively involve all learners; 

 be central to teaching and learning; 

 be based on information that is both relevant and manageable; 

 identify needs, motivate learners and celebrate achievement; 

 provide information to support planning of the next learning steps; 

 provide information to measure past performance and set targets. 
 
Types of Assessment 
 
Formative - This is ongoing assessment carried out by teachers during a unit of work.  Results 

are recorded on the formative assessment section of OTrack for foundation subjects 
based on the children’s ability to achieve objectives from the curriculum.   
 

AfL  -  An ongoing assessment tool that involves children in their own teaching and 
learning.  These assessments should inform teachers with their planning and be 
paramount in all lessons. 

 
Summative - Summative assessment is carried out at defined periods of the academic year.  

These assessments can support staff in identifying the ‘stage’ that the children are 
working at. 
 

Diagnostic -  All assessments can provide diagnostic evidence however, certain assessment 
tools can be particularly useful in providing more detailed data e.g. reading tests, 
Maths assessments against the key objectives. 
 

 
Statutory assessment 
 
Reception: In the first six weeks of starting Reception, all children will complete the Reception 
Baseline. At the end of Reception, children are assessed against the Early Learning Goals set 
out in the Statutory Framework. 
 
Year 1: In June, all children in Year 1 complete the Phonics Screening Check. If they do not meet 
the required standard for Year 1, they will retake this in Year 2. 
 
Year 2: During Autumn 2 of the 2021/22 academic year, all children in Year 2 will complete the 
Phonics Screening Check. If they do not meet the required standard, they will retake this check 



in June. During the month of May, children in Year 2 are formally tested in Mathematics and 
Reading. Writing is assessed through teacher assessments.   
 
Year 4: Children complete the ‘Multiplication Check’ in the month of June.  
 
Year 6: Children in Year 6 are formally tested in: Mathematics; Reading; Grammar, Punctuation 
and Spelling.  Writing is assessed through teacher assessments.  Formal tests are completed in 
a test week decided by the DfE in the month of May. 
 
Test Scores for Year 2 & 6: Tests for children in Year 6 are marked externally, however tests 
for Year 2 children will be marked internally.  Children will get a ‘raw’ score for their tests (a raw 
score is the total amount of marks the children have achieved).  This ‘raw’ score will then be 
converted to a ‘scaled’ score.  The ‘scaled’ score will be decided each year by the Government 
once all the raw scores have been collated.  Children who achieve ‘100’ on the scaled score will 
have achieved the expected standard for their Key Stage.  
 
Additional Summative Assessment 
 
In the Nursery and Reception, teachers and teaching assistants compile evidence using the Birth 
to Five Matters non-statutory guidance. The framework will be used to assess if children are at 
the appropriate developmental stage. These termly assessments are tracked using OTrack.  
 
Year 1 baseline is inputted onto OTrack during the first half of the Autumn Term.  End of Reception 
assessment data is used to formulate this judgement.  
 
A range of optional tests are administered to children in Years 3, 4 and 5. These are used to 
inform termly teacher assessments.  
 
A range of independent writing pieces are teacher assessed for each child every term and a 
record of these assessments is kept on the school’s tracking system.  These pieces of work are 
moderated internally.  
 
Assessment Process 
 

 Planning should indicate assessment opportunities based on Curriculum objectives. 

 Y1-6 to complete ongoing formative assessments on OTrack to identify objective 
coverage in the foundation subjects. 

 Writing Teacher Assessment Frameworks to be stuck in the front of Literacy books (Y1-
3) and Wow write books (Y4-6) Statements to be highlighted when independent 
evidence seen on three occasions.  

 Half termly Phonics Screening Check (Y1) and Multiplication check (Y4). 

 Half termly Mock SATS (Y6). 

 Y1-6 to complete termly summative assessments on OTrack for core and foundation 
subjects. 

 Children encouraged to use AfL in every lesson. 

 Test data should be recorded and question analysis carried out to ensure planning is 
amended accordingly; 

 Individual pupil Record of Achievement built up commencing in Year One.  Three 
pieces of work go into the portfolio, three times a year. 

 
 
 

 
 



 
Target setting 
 
Target setting fits into the annual cycle of school review, planning and action.  Assessment data 
is used to set specific targets within the School Development Plan which subsequently forms the 
basis of individual teacher’s targets during the Appraisal process.  As a result, targets are also 
set for teaching assistants to raise attainment and individual targets are set for children to focus 
both teaching and learning. 
 
Standardisation/moderation 
 
The process of moderation is an essential part of the assessment system. Teachers are involved 
in the moderation process to ensure agreement on criteria for ‘Year Group Stages’ in the following 
ways: 
 

 Working with colleagues in school; 

 working with colleagues across the MAT; 

 working with colleagues in the local cluster; 

 by attending LA courses to ensure our judgments are in line with other schools; 

 by using SATs materials. 
 
Record keeping 
 
Record keeping should be a useful and manageable way of supporting the assessment process. 
 
Statutory requirements  
 

 Records will be updated annually and passed on to each child’s new teacher; 

 National Curriculum scores attained as a result of statutory testing at the end of Years 
2 and 6 will be recorded; 

 parents and carers have a right to view the academic records of their children. 
 
Record keeping process 
 

 Teachers’ assessment records to be completed regularly; 

 all assessment records to be passed to next teacher; 

 a record of achievement to be maintained for each child and presented to them at their 
leavers’ assembly; 

 KS1 and KS2 SATs results will be held; 

 tracking documents will be available to identify progress and cohort trends; 

 at the age of transfer, or on moving to a new school, the Common Transfer File will be 
completed; 

 records should be sent to the receiving school within 15 days and should include: 
 

o All SATs information; 
o results of all other testing; 
o any SEND information; 
o previous school reports; 
o foundation stage assessments 
o record of achievement (to be given to child). 

 
 
Work sampling 



 
Curriculum co-ordinators should conduct book scrutinises in order to monitor standards in their 
subject.  Unit leaders will also scrutinise work regularly in order to monitor standards in their unit. 
Books will also be monitored during observations as part of the triangulation process.  
 
Reporting 
 
Reporting is to inform parents/carers about the progress of their children. 
 
Statutory requirements  
 

 Parents will receive a written report annually; 

 parents have the opportunity to comment on their child’s report; 

 National Curriculum scores attained as a result of statutory testing at the end of Years 
2 and 6 will be reported to parents. 

 Parents will be informed of their children’s progress and attainment termly. 
 

 
Reporting process 
 
There are two whole school parents’ evenings each year.  The first is in the Autumn term and is 
an opportunity for teachers and parents to discuss how the child has settled into their new class 
and to raise any concerns.  The second is in the Spring term.  This is an opportunity to discuss 
progress and attainment as well as answer any queries parents might have. 
 

 In Year 6, parents are given additional time in meetings to help them understand the 
support that is needed to prepare the children for the SATs; 

 annual reports will be written to parents in July and will contain a comment slip for 
parents to complete; 

 all reports will be given to line managers to proof-read  

 reports will detail progress and comment on effort and attainment in the core subjects;   

 information regarding attendance and punctuality as well as general comments will also 
be included in the report;   

 where required, separate reports for parents can be provided.  The office have a list of 
the parents who require these; 

 copies of each report will be electronically and parents have the right to view all records. 
 
 
Progress meetings 

 Year group progress meetings to be completed each term for core subjects. 

 Whole school progress meetings to take place termly to look at both core and foundation 
subjects. 

 During ‘year group progress’ meetings, staff to evaluate successes and plan interventions 
to best support children to make good or better progress. 

 During ‘whole school progress’ meetings staff to look at year group, specific groups and 
curriculum trends. Staff to evaluate successes and ways to ensure better progress. 

 
The role of the Assessment co-ordinator 
 
1) Develop and maintain a coherent policy for assessment. 
2) Keep informed of issues relating to assessment at national and local levels and to advise 

members of staff on all matters relating to assessment. 



3) To co-ordinate the arrangements for all aspects of internal and external assessment within 
the school and to ensure statutory requirements are adhered to. 

4) Brief and prepare pupils, staff and parents in relation to assessments conducted within the 
school. 

5) To develop, in consultation with staff, processes to monitor the progress of individual pupils 
and groups of pupils and ensure that there is consistency in assessment judgements 
across the school. 

6) To analyse the results of assessments to inform teachers, set targets and influence future 
planning. 

7) To co-ordinate the arrangements for reporting to parents. 
8) To monitor and evaluate assessment, recording and reporting throughout the school. 
 
 
 

 
 
 
 
 


